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NHCTPYKIINUA
1o/ib30BaTe/lel H TexHo/10ruA o6paboTku 3amumaeMoii HHGOPMALHH B roCyAapCTBeHHBIX
uHpopmanmoHHbIx cucreMax OI'OBY «IlIko/sa-unTepHar» n.bupa

1. Obbekrsl BbluMCMTeNbHOH TexHukKH (OBT) paspemaeTca MCIIOB30BaTh ISt
o6paboTku 3amuiaeMoii HHGoOpMaLuK npy COBIOAEHAM CIEAYIOIMX YC/IOBHIA:

1.1. TIpaBo paborel Ha OBT mnpexocrae/sieTcss AJMHUHHUCTPATOPY WH(POPMAIMOHHOMN

6e30MaCHOCTH U N0JIh30BaTE/IAM.

1.2. Kaxgplii COTPYAHMK, YYaCTBYIOIHI B PaMKaX CBOMX (PYHKIMOHA/IBHBIX 00s3aHHOCTe! B

Ipoljeccax aBTOMAaTU3MPOBaHHOW 00paboTku wuHpOpMALMM H HMMEIOUMHA JOCTYyNl K

annaparHeIM CpeACTBaM, INporpaMMHOMYy ofecnieyenmio u  JgaHHeiM  OBT, Hecer

I1ePCOHA/ILHYIO OTBETCTBEHHOCTh 3a CBOM JeHCTBHS.

2. Obs3anHocTH nonb3osatess OBT.

2.1. Bemomuare Ha OBT To/mbKO Te mnpoueAyphl, KOTOpble OIpejesneHbl s HEro B

JO/DKHOCTHOHM MHCTPYKLIMM M JPYTHX JOKYMEHTaX, perJiaMeHTUpYrompx pabouunii npouecc.

2.2. 3Hath ¥ coO/MOJATH YCTaHOB/IEHHbIE TPeOOBaHMA M0 3aluTe HMH(OPMALIH, YYEry,

XPaHEeHHMI0 H IepechbUIKe MAIIWHHBIX HOCHUTelel HH(OpMAalLi{, a TaKKe DYKOBOASILUX U

OpraHMU3alMOHHO-PACIIOPSAAUTE/NBHBIX JOKYMEHTOB Ha JaHHb OBT.

2.3. Tlonp3oBare/m nepey HauaioM o6pabotku Ha OBT ¢aiiioB, XpaHAILIMXCA Ha ChEMHBIX

HocuTe/sIX WMHGODMAIMK, [JO/DKHBI OCYIECTBHTh TPOBEPKY (aiiioB Ha HamMuue

KOMIIBIOTEPHBIX BHDPYCOB. AHTHUBUPYCHBIM KOHTpPoib OBT fo/mkeH OCYIIeCTB/ISATbCS

TI0/Ib30BaTE/IEM HE PEXEe OJHOTO Pa3a B HEZIENIO.

2.4. DKpaH BHJIeOMOHMTOpA B INOMEIIEHUH pacnojaratb BO BpeMs paboThl Tak, 4TOOHI

WCK/IIOYa/aCbk BO3MOXKHOCTh O3HaKOMJIEHHMsI C oToOpakaeMoM Ha HHX HHGoOpManuen

ITOCTOPOHHUMH JIMIAMH, INTOPBI HA OKOHHBIX MPOEMax JO/DKHBI OBITh 3aBemaHbl (Kamo3u

3aKpBITHI). .
2.5. Cobmopats YCTaHOBJ/IEHHBIN pexum pasrpaHH4YeHus JocTyna K
“H(OPMaLMOHHBIM pecypcam: 0/TyyaTh y ApamuHHCTpaTopa HMH(POPMaIMOHHO!

6esonacaoctd  (AMIB) BpeMeHHBI Napo/ib, CAMOCTOSITENLHO K3MEHATh €ro, HaJIeXKHO

3aIIOMUHATh ¥ XPaHUTh B TalHe.
2.6. Hemepienno noknaassate AVB 060 Beex ¢akrax u nonbirkax HC/I x o6pabaTbiBaeMoii

Ha OBT undopMaruu wm 06 ee HCUe3HOBEHHH (MCKDKEHHH). L
2.7. Ilonb3oBartesiam OBT 3ariperjaercs:
- 3aIMCBHIBATh ¥ XPAaHWUTh MH(OPMALHIO HAa HEYYTEHHBIX HOCUTE/IAX HHGOPMAI[iH

(HR);




[image: image2.jpg]- OCTaB/ISITb BO BpeMsi paboThl CheMHBIE HOCHTETH uHpopmayu (HU) Ges mpucMorpa,

TI€pEAaBaTh UX APYTHM JIALIaM ¥ BLIHOCHTB 3a NPe/ieNbl IOMEILEH s, B KOTOPOM pa3speiiieHa

obpaboTka uugpopmarmy;

OTK/MoYaTh (6/10KMpOBaTh) CpeACTBA 3aINUTEI MH(OPMALH, Pe/lyCMOTPEHHEIE OPraHU3aLMOHHO
pacnopsiAuTebHBIMHM JOKYMEHTaMH Ha AaHHb OBT:

- TPOHM3BOJUTE KakHe-TU60 U3MEHEHNS B 3/IeKTPHUYECKHX CXeMax, MOHTaXXe ¥ Pa3MeIljeHHH

TEXHUYECKUX CPEJCTB;
- CaMOCTOATE/IbHO yCTaHAB/IMBaTh, THPAXXUPOBATh, WM MOJH(HULMPOBATh MPOrpaMMHOE
obecrieueHne, W3MEHSTh YCTAaHOB/IEHHbIH aIrOpUTM (YHKIMOHUDOBAHHS TEXHHUYECKHX M
TNIPOrPaMMHBIX CPe/ICTB; '

- obpabartsiBate Ha OBT HH(}OPMALUIO ¥ BLITIONHSTS Apyrue paboTel, He IpeAyCMOTPeHHbIe
TIEPEUHEM TIpaB MO/b30BATeN [0 AOCTYNY K HH(OPMALOHHBIM pecypcam o6paboTku
“HGOpMAaI[UH;

- €006tk (WM TiepesaBaTh) NOCTOPOHHUM JLaM JTHYHbIe aTPUOYTEI JOCTYTIA K pecypcam
OBT;

- TPOM3BOJUTE KONHPOBaHHWe JUCKET, OTAEILHBIX (aiiios ¢ yurenHsix HU Ha HeyUYTeHHbIe
HU, B ToM uncre A BpeMeHHOrO XPpaHeHHUs1 HHQOpMaIHy;

- paborats Ha OBT 1pu 06HapyKeHUH KaKHX-TH60 HEHCIIPaBHOCTEHH;

- Xpanuth HH BO/IM3M CHIBHBIX HMCTOYHHMKOB 5/IEKTPOMAarHUTHBIX H3JIyYeHHH M pSMBIX
COJTHEYHBIX JIyYeH;

- XpaHWTb Ha yuTeHHbIXx HW mnporpaMmel ¥ JaHHBIE, He OTHOCAIMeCs K paboueii
HMH(pOpMaI{iH;

- IIpHB/IEKaTh IIOCTOPOHHUX JIML] A/1si peMoHTa OBT.

3. OpraHu3alyis NapoJILHOM 3alUThL 1pu pabore Ha o6BekTax uHbOpMaTH3ALMH.

3.1 Jlnukble mapo/m ZocTyma K o6nekTy MH(OpPMaTH3alWMH, CHCTeMe 3amurel ot HC,

BBIIAFOTCA  [10/Ib30BaTe/IAM A/IMHHHCTPaTOPOM HH(OPMArHOHHO Ge3onacHOCTH, ¥ mpH 3TOM
Heo6X0//UMO PYKOBOZCTBOBAThCS CJIeyIOIMMH TpeboBaHUAMH:

- A/INHA [apoJs JO/DKHA OBITHL He MeHee 6-TH OykBeHHO-1{U(POBLIX CHMBOJIOB;

- 11ap0J/ib He JNO/DKEH BK/IIOYATh B CeOsl JIETKO BHIMMC/ISEMBIE COYETAHHS CHMBOJIOB (uMmeHa,
bamMuy, fHE poXzeHUs u APyrue namsTHele AaTel, HOMepa TenedOHOB, aBTOMOGHIIei,
aAipeca MecTa XXUTe/IbCTBa, HauMeHOBaHusA APM, o6uienpunsThie cokpainienus (3BM, JIBC,
USER, SYSOP, GUEST, ADMINISTRATOR u T.J.), ¥ ApYTHE JaHHbIE, KOTOphIE MOTyT
6bITh 1OJO6pPAHBI 3/0YMBIIIEHEHKOM IyTeM aHa/m3a HHGOpMalH 06 OTBETCTBEHHOM
HCIIO/THUTEIE,

- HE HCMO/Ib30BaTe B KayecTBe Mapo/isi OAWMH M TOT XK€ TOBTOPSIOWMICS CHMBOM IGO0
TOBTOPSTIOL{YIOCs: KOMOHHALMIO M3 HECKO/ILKHX CHMBOJIOB;

- Hé HCTO/Mb30BaTe B KayecTBe Napo/is KOMOMHAIMIO CHMBOJIOB, HabupaeMbIX B
3dKOHOMEPHOM MOpsA/Ke Ha K/1aBHaType (Harpumep, 1234567 u T.IL);

- [IpH CMEHE Mapo/ist HOBOE 3HaYeHHe JO/DKHO OT/IMYAThCH OT MPEBIAYILEro He MeHee YeM B
2 MO3UIHAX;

- B UMC/Ie CHMMBOJIOB Maposisi, 00s3aTe/IbHO JO/DKHbI HPHCYTCTBOBATH OYKBBI B BepxHeM U
HIWKHEM PETUCTPaX, a TAKXK€ LU(pBLI;

- He MCNo/Ib30BaTh PaHee MCII0/1b30BaHHbIE MapoJIv.

3.2. JIuua, ucronb3yolpe Napo/IMpoBaHte, 06S3aHbL:

- U€TKO 3HaTb H CTPOTO BbIIOJHATL TPeGOBaHMS HACTOSALIEH HHCTPYKLMHM H JApyTUX
PYKOBOZSAIHX JOKYMEHTOB 110 [1apOTAPOBAHHIO;

- CBOeBpeMeHHO Co06LIaTh A/MUHHICTPATOPy 6€30MaCHOCTH 0 BCeX HEITATHBIX CUTYyaLUsX,
HapyeHHsix paboTel mogcucTeM 3aumrsi ot HCJI, BO3HHKAIOIMX X paboTe ¢ maposamy.
3.3. Ilpy opraHM3aIiy aposILHOM 3alUThI 3aripeniaeTcs:




[image: image3.jpg]- 3dNUCHIBATh CBOY NApO/IH B OYEBH/IHBIX MECTax, BHYTPEHHOCTH AIIUKA CTO/Ia, HA MOHUTOpE

[15BM, Ha obpaTHoii CTOPOHE K/IaBHATyPhI U T.J.;

- XPaHUTP I1apO/H B 3aMIUCAHHOM BH/IE Ha OTA€/IbHBIX JICTaX 6ymaruy;

- €0001aTh MOCTOPOHHMM JTUL{AM CBOM 11apoiH, a TaKoKe CBe/IeHHs O IIPUMEHSIeMOI CHCTeMe

3aumTel or HC/I.

4. ITopsi 0K MpAMeEHEeH s apoJILHO 3alMTHI.

4.1. TlonHas niaHoBasi cMeHa naporneii Ha OBT nipoBoauTcs He pexe OHOro pa3a B
rog,.

4.2. Ypanenve (B T.4. BHeIUIaHOBas CMeHa) JIMYHOrO Maposs /moboro nos3oBarenss OBT

AO/DKHA IPOU3BOAIUTLCSA B CIEAYIOIMX CITyqasix:

- B Clyyae NOAO3peHHs Ha AUCKPEeUTALMIO NapOJIs;

- TI0 OKOHYaHHM CPOKa AeHCTBUS;

- B Cy4ae IpeKpalleHHs M0/IHOMOYMi (YBO/ILHEHKe, 1iepexo Ha Apyryio pabory BHyTpH

OpraHu3alliM) II0/Ib30BaTesA TOC/AE OKOHYAHMS nocsie/iHero ceaHca paboTel JaHHOrO C

CHUCTEMOIA;

- T10 yKasaHWIO A/IMHHUCTPaTOpa MH(OPMAIHOHHOM Be3onacHocTy.

43. CmeHa  mnapoms OCYWIECTB/IAETCA  A/IMHHMCTPATOPOM  MH(OPMALMOHHOM
be3omacHoCTH.

4.4. Ilna mipexnoTBpanjeHus AOCTyra K 3ammimaeMoii uHpopMamy, Haxogsuelcs B
IISBM, MuHYsS BBOA Mapossi, IIO/B30BATEND BO BpeMsa nmepepeiBa B pabore o6s3an
OCYHIECTBUTh OJIOKAPOBaHME CHCTEMBI Ha)KaTHeM KoMbuHamt Win + L wm  KHomku
«bnokupoBate».

Iopsizok npuMeHenus (cMeHbt) napoJieti npu pa6ore Ha [I9BM, 060pYZIOBaHHBIX CHCTEMOI
3awuTel oT HCJL, npuBesieH B 3KCITyaTaLMOHHORM AOKyMeHTaluu Ha C3U.

5. TexHomorus 06paborku 3aluIaeMoi HHGOpMarLH.

5.1. IIpu niepBHYHOM fomycKe K pabore Ha OBT Ilo/m30BaTe/b 3HAKOMKTCS C TpeboBauMAMYU

PYKOBOJAIMX, = HOPMaTMBHO-METOAHWYECKHX H OpraHM3aLiOHHO-PaCTIOPSANTE/TLHBIX

AOKYMEHTOB II0 BONPOCAM aBTOMAaTH3HPOBAHHOM 00paboTky uH(popMary, H3yyaer

MHCTPYKIMIO TO/Ib30BATe/Isi CPEeACTB 3allUTh MH)OPMaI|H, TIO/yYaeT IepCOHANBHbIA

UEHTH(PUKATOD WIH JTHYHBIHA TEKYIMA Naposb y ApmuHMCTPaTOpa  MH(OPMALHOHHOM

6esonacuocTw.

5.2. B nporiecce paboThl no/L30BaTeb NpOH3BOAUT 06paboTKy 3aimimaemoit HHpOpMaIHY

Ha OBT mnog ymipaBneHuem OIeparMoHHOM cucTeMbl Windows.

5.3. Ilpu  HeobxogumocTu BBIBOA  s3ammijaeMod  wuHbopMmaimu w3 IMC
OCYLIeCTB/IAETCS C/IEAYIOIHUM 0Bpazom:

- KONHPOBaHMEM MH(OPMALIMH Ha YUTEHHBIE HOCHTEIH;

- [eYaTh Ha IIPHHTEpE;

- nepefaia MHQOpMAalMK 10 KaHAIaM  CBS3M  C 00A3aTe/bHBIM  NIPHMeEHeHKeM

KPHITOrpaduueckoit 3amursL. v




